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INFORMATION FOR BIDDERS 
 
City of Pendleton, hereby referred to as Owner, will be completing work with one contract for construction 
of the SW Houtama Road Water Line Project.  Funding is fully realized through State Revolving Fund 
loans for the Houtama Road Project related to completion of water.   
 
Bids are expected to be opened 2:30 pm local time, Thursday, May 20, 2021.  Bid award, with seven 
(7)-day notice of intent to award declaration, will likely take place on Tuesday, June 1, 2021, at the regularly 
scheduled City Council meeting 
 
The work to be performed under these separate contract documents consists of furnishing all labor, 
materials and equipment necessary for the construction of the following: 
 
SW Houtama Road Water Line Project  - Installation of 4316 lf of 16” C-905 water main and 37 lf of 
6” ductile iron water main and all apparatus’, which will include, asphalt cutting/trench zipping, 
excavation, construction of a 48’x46’x6.5’ retention pond with 3:1 sloped sides, rip rap installation, 
gravel road restoration and removal of old apparatus. 
 
Liquidated Damages:  

SW Houtama Water Line shall be constructed and tested no later than October 29, 2021. Due to the 
importance of the coordination to current operating water lines, liquidated damages shall be paid the 
City of Pendleton, Oregon, at the rate of one percent (1%) per calendar day of the price of the contract 
work not yet completed for all Bid Items, or $500 per calendar day, whichever is greater, for work not 
completed on the water line by October 29, 2021.   
 
Standard liquidated damages language for overall project is found in Section 5.00: Bid Proposal and 
Section 8.00: Contract. 
 

Overall work for SW HOUTAMA ROAD WATER LINE MUST be completed by October 29, 2021, or 
liquidated damages shall be paid per standard liquidated damages in Section 5.00 and 8.00. 
 
 
Engineer’s estimate: $977,534.25 (subject to change)  
 
 
The above information is a general outline of principal features of the work.  It does not in any way limit the 
responsibility of the CONTRACTOR(s) to perform all work and furnish all equipment, labor and materials 
required by the specifications and drawings. The drawings and specifications shall be considered and used 
together. Anything appearing as a requirement of either shall be accepted as applicable to both even 
though not so stated therein or shown. 
 
Bidders must submit the following completed documents with their bids by the bid due date (May 
20, 2021) and time (2:30 pm) indicated on the Invitation to Bid (Section 1.00) or as stated on any 
addendum(s) stating otherwise.  Bids MUST contain the following items or the bid may be 
considered non-responsive: 
 
• Safe Drinking Water Revolving Fund (SDWRF) Forms – see Section 2.00 

o Six Good-Faith Efforts Form – (with bid) – WILL ACCEPT CWSRF FORM BC-8 IN LIEU 
OF THIS FORM 

• Bid Proposal – form signed by company representative having authority to submit bids – see 
Section 5.00 

• Bidders Qualifications – see Section 4.00 
• Bid Bond/Security (5%) in form of certified or cashier’s check drawn from an Oregon Bank – 

see Section 6.00 
• Acknowledgement of ALL Addenda 
• Non-Collusion Affidavit (signed by company representative and notarized) – see Section 10.00 
• First-Tier Subcontractor Disclosure Form – see end of Section 15.00 
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Upon award of contract, the SUCCESSFUL BIDDER must be prepared to 
submit the following completed documents within the timeframes noted in 
red below: 
Contract Forms and Submittals Required by City – within 10 business days of effective date of 
contract 

 Three original signed contracts 
 Copy of Statutory Public Works Bond 
 Performance and Payment Bond 
 Certification of Liability Insurance 
 IRS Form W-9 
 Construction Schedule  
 Schedule of Submittals  
 Schedule of Values  
 Wage Rate Worksheet (showing BOLI and Davis-Bacon Rates – highest of two being paid, 

example attached) 
 

 
 

 
Safe Drinking Water State Revolving Funds (Business Oregon) Forms –  

At Bid Award 
 Contractor/Subcontractor Contractor Agreement (for each subcontractor sign @ pre-con mtg) 
 Prime/Subcontractor Data Sheet (for each subcontractor sign  @ pre-con mtg) 
 BOLI Notice – Prevailing Wage Rates (sign @ pre-con mtg) 
 Project Wage Rate Worksheet (provide at pre-con mtg or prior to employing persons on project) 
 BOLI Certification of Registered Apprentice (if apprentices are used) 
During Construction 
 Ensure SDWSRF Project Sign is posted prior to start of work 
 Certified Payroll Reports (CPR’s) (weekly for prime and all subcontractors) 
 Federal Statement of Compliance Form 
 Request for Authorization of Additional Classification and Rate Sheet/Instructions SF-1444 

Form (as needed) 
 No Work Performed Notice (provide in lieu of CPR’s when no work is performed in a week) 
 AIS De-Minimus Tracking and Certifications (during construction) 
 Ensure to post Davis Bacon and BOLI Poster and Whistle Blower Poster (fraud, waste & abuse) 
 Assist City in filling out Procurement of Disadvantaged Business Enterprises Form (Quarterly) 
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Six Good-Faith Efforts 

Any public water system receiving an award from the Safe Drinking Water Revolving Loan Fund and the 

Drinking Water Source Protection Fund must ensure good-faith implementation of the six good-faith 

efforts comprising the federal “Fair Share Program,” for the solicitation of all contractors providing 

construction, equipment, supplies, engineering or other services that constitute the project financed by the 

award. 

Documentation demonstrating that these six good faith efforts have been taken must be included and 

maintained in the water system’s project files. Likewise, once a contractor has been selected by the water 

system, that contractor must adhere to the following six good-faith efforts in soliciting its subcontractors: 

1. Ensure Disadvantaged Business Enterprises (DBEs) are made aware of contracting opportunities to 

the fullest extent practicable through outreach and recruitment activities. For Indian Tribal, state and 

local government recipients, this will include placing DBEs on solicitation lists and soliciting them 

whenever they are potential sources. (Note: The acronym DBE used throughout this document is a 

global term for Minority Business Enterprises (MBEs) and Women’s Business Enterprises (WBEs). 

2. Make information on forthcoming opportunities available to DBEs and arrange time frames for 

contracts and establish delivery schedules, where the requirements permit, in a way that encourages 

and facilitates participation by DBEs in the competitive process. This includes, whenever possible, 

posting solicitations for bids or proposals for a minimum of 30 calendar days before the bid or proposal 

closing date. 

3. Consider in the contracting process whether firms competing for large contracts could subcontract 

with DBEs. For Indian Tribal, state and local government recipients, this will include dividing total 

requirements, when economically feasible, into smaller tasks or quantities to permit maximum 

participation by DBEs in the competitive process. 

4. Encourage contracting with a consortium of DBEs when a contract is too large for one of these firms 

to handle individually. 

5. Utilize the services of the Small Business Administration (SBA) and the Minority Business 

Development Agency of the Department of Commerce. 

6. If the prime contractor awards subcontracts, require the prime contractor to take these six good-faith 

efforts in subcontracting with Disadvantaged Business Enterprises for any subcontract that they let. 

Locating Disadvantaged Business Enterprises for Outreach 

Applicable MBE / WBEs are certified by the Office of Minority, Women and Emerging Small Business 

(OMWESB), Small Business Administration, or by a federal agency. 

The following sites may be of assistance for locating Minority or Women-Owned Business (MBE / WBE) 

firms and others may exist too: 

• Office of Minority, Women and Emerging Small Business (OMWESB) Directory of Certified Firms 

at http://www.oregon4biz.com/How-We-Can-Help/OMWESB/ 

• Federal System for Award Management at https://www.sam.gov 

• Minority Business Development Agency, US Dept. of Commerce at 

www.commerce.gov/os/ogc/minority-business-development-agency 

• EPA’s Office of Small Business Programs at www.epa.gov/osbp/ 

• Oregon Office of Economic & Business Equity at 

https://dasapp.oregon.gov/statephonebook/display.asp?agency=12100&division=12103 

• U.S. Department of Transportation at www.dot.gov/osdbu/disadvantaged-business-enterprise 

http://www.oregon4biz.com/How-We-Can-Help/OMWESB/
https://www.sam.gov/
http://www.commerce.gov/os/ogc/minority-business-development-agency
http://www.epa.gov/osbp/
https://dasapp.oregon.gov/statephonebook/display.asp?agency=12100&division=12103
http://www.dot.gov/osdbu/disadvantaged-business-enterprise


Prevention of Unfair Practices 

Finally, there are a number of provisions designed to prevent unfair practices that may adversely affect 

DBEs that are now required of the prime contractor for every SDWRLF funded project: 

• A SDWRLF loan recipient must require its prime contractor to pay its subcontractor for satisfactory 

performance no more than 30 days from the prime contractor’s receipt of payment. 

• A SDWRLF loan recipient must be notified in writing by its prime contractor prior to any termination 

of a DBE subcontractor for convenience by the prime contractor. 

• If a DBE subcontractor fails to complete work under the subcontract for any reason, the SDWRLF 

loan recipient must require the prime contractor to employ the Six Good-Faith Efforts if soliciting a 

replacement subcontractor. 

• A SDWRLF loan recipient must require its prime contractor to employ the Six Good Faith Efforts 

even if the prime contractor has achieved its fair share objectives. 

Forms Associated with the Contract Administration Provisions 

EPA Form 6100-2 – DBE program Subcontractor Participation Form. This form gives a DBE 

subcontractor the opportunity to describe the work the DBE subcontractor received from the prime 

contractor, how much the DBE subcontractor was paid and any other concerns the DBE subcontractor 

might have. 

EPA Form 6100-3 – DBE Program Subcontractor Performance Form. This form captures an intended 

subcontractor’s description of work to be performed for the prime contractor and the price of the work 

submitted to the prime. 

EPA Form 6100-4 – DBE Program Subcontractor Utilization Form. This form captures the prime’s 

intended use of an identified DBE subcontractor, and the estimated dollar amount of the subcontract 

Form Requirement Provided by Completed by Submitted to 

EPA Form 6100-2 Recipients required 

to have prime 

contractors provide 

form to 

Subcontractors 

Prime Contractor DBE 

Subcontractors 

EPA DBE 

Coordinator 

EPA Form 6100-3 Recipients required 

to have prime 

contractors provide 

form to 

Subcontractors 

Prime Contractor DBE 

Subcontractors 

Recipient as part of 

bid or proposal 

package 

EPA Form 6100-4 Recipients required 

to have prime 

contractors provide 

form to 

Subcontractors 

Recipient Prime Contractor Recipient as part of 

bid or proposal 

package 
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Project Name ____________________________________   Bid Opening Date ___________________ 
 

DBE COMMITMENT CERTIFICATION AND UTILIZATION FORM 
 
This DBE Certification and Utilization Form applies solely to meeting the assigned DBE contract goal for 
DBE participation.  If the assigned DBE contract goal is greater than zero, each Bidder, including DBE prime 
Bidders, shall complete and submit this form with their Bid.  SHOULD THE BIDDER FAIL TO COMPLETELY 
FILL OUT, SIGN, AND SUBMIT THIS FORM WITH THE BID WHEN THE ASSIGNED DBE CONTRACT GOAL 
IS GREATER THAN ZERO, THE BIDDER WILL BE CONSIDERED NON-RESPONSIVE.  This certification shall 
be deemed a part of the resulting contract. 
 
The Bidder acknowledges and certifies that this form accurately represents receipt of and consent from the listed 
DBE firm as to the use of the referenced itemized quote below for the performance of this project.  Bidder 
certifies that it had direct contact with the named DBE firms regarding participation of this project.  Bidder 
certifies, if awarded this project, that it shall award subcontracts to or enter into agreements with the named 
DBE's. 
 
If the Bidder is submitting evidence of good faith efforts to secure participation, Bidder certifies that the good faith 
efforts documentation is true, accurate and correctly reports the actions taken by the Bidder. 
 
___________________________________ 
Bidder's Authorized Representative (PRINT) 
 
___________________________________ _______________ ______________________________ 
Bidder's Authorized Representative (SIGN) Date Name of Contractor (Company Name) 

PART I 
 

These columns to be completed by Bidder These columns to be 
completed by Agency 

Name of DBE Firm Type of Work * 

Function ** 
(examples: 
Sub., Supp., 
DBE Man., 

Serv., Brok.) 

Subcontract 
Amount 

(or expenditure 
amount or 

fee/commission 
amount) 

Goal 
Participation 

% *** 
DBE Amount **** 

      
      
      
      
      
      
      
      

* From " Certification Office of Business Inclusion and Diversity "   ** From "Function" column below.   *** From "Goal Participation %" column below. 
 **** (Subcontract Amount  x  Goal Participation %) 

Function Goal Participation % This section to be completed by Agency 

Subcontractor 100% 
(of subcontract amount)  ASSIGNED DBE CONTRACT GOAL % 

Supplier (Regular Dealer) 60% 
(of supply expenditure amount) TOTAL DBE AMOUNT $ 

DBE Manufacturer 100% 
(of material expenditure amount) TOTAL BID AMOUNT $ 

Service Provider 100% 
(of fee or commission) DBE COMMITMENT 

(TOTAL DBE AMOUNT ÷ TOTAL BID AMOUNT) 
(calculated to two decimal places (0.01)) 

% 
Broker 100% 

(of brokerage fee only) 

Additional sheets may be used by copying this form. 
Bidder must sign each additional sheet to certify its content and completion of form. 
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PART II 
 
 
If Bidder’s participation commitment to eligible DBEs is less than the assigned DBE contract goal, 
Bidder shall submit documentation of "good faith efforts" as evidence of actions to secure DBE 
participation. 
 
Bidder’s documentation of "good faith efforts" shall meet the requirements provided in the 
Disadvantaged Business Enterprise (DBE) Commitment Requirements, item no. 4(c) DBE 
Commitment Certification Form Part II - Good Faith Efforts, which outlines the activities considered 
for good faith efforts. 
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